FONDAZIONE EDMUND MACH - ISTITUTO AGRARIO DI SAN MICHELE ALL’ADIGE
APPLICATION TO ATTEND the RESEARCH AND INNOVATION CENTRE
PLEASE FILL IN IN ELECTRONIC FORMAT

	□ First request
	□ Request for renewal 

	First Name
	
	Gender
	F
	M

	Family Name
	
	
	
	

	Place of Birth
	
	Date of Birth
	dd /mm /yyyy

	Officially resident at
	(Street)
	(House nr.)
	

	Post code
	
	Town/City
	
	Province
	

	Domicile (if different)
	(Street)
	(House nr.)
	

	Post code
	
	Town/City
	
	Province
	

	Nationality
	
	Tax code number
	

	Telephone/Fax/Cell.
	
	ICE number 1
	

	Email address
	
	Age
	

	Institute of origin
	

	Type of relation with the Institute
	□  Student; □  Fellow; □  Employee; □  Other _________________________________;

	Injury and Liability insurance 
	□
insured by the Institute of origin (please write insurer agency and policy number):

_____________________________________________________________________;

□
private insurance (enclose insurance certificate and payment receipt);

	FEM Tutor
	

	□
in possession of high school diploma / first degreee / higher degree in

	□
graduating in

	□
other educational qualifications

	I request to attend for the purpose of

	□
training for high school diploma; 

□
training for first degree/higher degree (cross out if not applicable)  

	□
vocational training 2;


□
thesis for first degree/higher degree (cross out if not applicable)

	□
post-graduate internship for master’s degree;

□
other 

	at the Area
	
	Programme / Platform
	

	From
	dd/mm/yyyy
	To
	dd/mm/yyyy

	Subject to be studied/Attendance objectives and procedures/Training project:



	Budget to which cost of attendance is to be charged (state whether programme agreement project or external project):




1 ICE (In Case Of Emergency): please leave a number to contact in case of emergency.

2 In the case of vocational (professional) training or non-scholastic training (work experience), the application must be agreed before with the Administrative office of CRI
GUEST’S OBLIGATIONS (1)

1. Demonstrates to be fully covered with an insurance against accidents and liability through his/her institution (University, Research Centre, School, etc.). This information must be written in page 1.
2. authorizes the use of his/her personal email account for the CRI internal communication during the period of stay;

3. follows the directions of the tutor and refers to the tutor for any  organizational requirements or other needs; 
4. complies with company regulations and standards on hygiene and safety; 
5. at the end of the training, hands in promptly the results (raw data, report) achieved during the training and returns all documents, equipment and materials assigned; 
6. complies with the obligation of absolute confidentiality in relation to: 
a. any data or information acquired during the course of the training activities; 
b. any documents, information or other material which may come into their possession or to their knowledge during the training; 
7. requests the tutor’s authorization, at any time during or after the end of training, to divulge, in whatever way and for whatever reason, either in Italy or abroad (for example, but purely as examples, in degree theses, scientific or non-scientific publications of any kind, oral or written communications, participation in conferences, discussions, including informal discussions, with public or private Italian or  foreign companies, etc.) of any information acquired during the training;
8. acknowledges and agrees that any inventive results and all data, information, documents and other research material are and will remain the exclusive property of the Edmund Mach Foundation Centre for Research and Innovation;
9. authorizes the publication (in paper or electronic copy) on websites, communication portal, brochures or other communication means and delivers to the Foundation the documents related to the research activity carried out in the Foundation, such as degree dissertation, poster, PowerPoint presentation, audio and video.
GUEST’S RIGHTS (1)
1. Access to structures and equipment as agreed with the tutor, and access to the library; 
2. access to the canteen  with free voucher worth Euro 6.00= (six) for students in the trainee, intern and degree thesis categories. These vouchers are available, on presentation of a copy of this form, at the Foundation Treasurer's office.
TUTOR’S OBLIGATIONS (2)
1. Develops the subject to be studied/attendance objectives and procedures/training project; 

2. assumes responsibility for managing the student during his/her stay, informing him/her of the administrative functioning of the Foundation; 
3. informs the security officer of  the presence of a new student; 
4. assists in integrating the student into the working environment and ensures the proper conduct of activities;

ADMINISTRATIVE PROCEDURE
This form, duly completed and signed by the area head, must be delivered to  the area office at least 3 working days prior to the student’s arrival, together with the student’s curriculum vitae. The area office keeps the original on file and sends one copy to the UAVR – Personnel area, which is responsible for recording it for statistical purposes, one copy to the Human Resources Office - Administrative Services, which will inform the Department of Employment (“Agenzia del Lavoro”), and one copy to the student. If the student is arranging for private accident insurance, one copy of the form together with the postal payment receipt must be sent to the General Services Office - Administrative Services.
Signature of guest (1)





Signature of Tutor (2)

_______________________________




_______________________________
In favour







For acceptance
Programme/platform head





Area head
_______________________________




_______________________________
PROCESSING OF PERSONAL DATA

In accordance with Art. 13 of Legislative Decree 196/2003, we inform you that the use of your personal data for the purpose of accessing the facilities of the Edmund Mach Foundation involves the processing of your personal data, which will be carried out by the Foundation in respect for your rights and your fundamental freedoms and in compliance with the minimum security measures prescribed by law. The processing of your personal information will take place exclusively for the purpose of fulfilling your request (to attend the facilities of the Foundation). Your data and your consent are mandatory in order for your application and your data to be duly processed. The data may be processed either electronically or in hard copy, and will be stored and safeguarded at the offices of the Edmund Mach Foundation Centre for Research and Innovation. The data will be handled exclusively by the Foundation, which will use it to manage your attendance at the facilities and for the statistical analysis of students. Under no circumstances will the data be divulged to others. You may at any time exercise your rights vis-à-vis the party responsible for processing the data, in accordance with Article 7 of Legislative Decree 196/2003, in other words you may obtain confirmation of the existence or otherwise of personal data concerning you, even if not yet recorded, and its communication in intelligible form. You will also have the right to obtain updating, rectification and integration of the data. Lastly you will have the right to object, wholly or in part, for legitimate reasons, to the processing of personal data concerning you, even though it may be relevant to the purpose of the data-gathering, and to object to the processing of your personal data for the purpose of sending advertising or direct sales material or for carrying out market research or commercial communication. Responsibility for data processing rests with the Edmund Mach Foundation of San Michele a/A, Via E. Mach, n. 1 – 38010 San Michele a/A (TN), Italy. 

Date ___________ 

Signature of guest agreeing (1) to data processing _______________________________
Please advise immediately in the event of cancellation or modification of attendance







































